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[bookmark: _GoBack]OBJECTIVE:	Seeking part-time employment as a Medical Biller


SUMMARY OF SKILLS
· Detail oriented professional trained in Medical Billing and administrative support
· Knowledge of CPT, ICD 10, medical terminology, electronic health records, medical software and insurance, and Microsoft Word and Excel
· Highly experienced in posting deposits/payments  and reconciling accounts with accuracy
· Dedicated to maintaining strict patient confidentiality


EDUCATION
Bryant & Stratton College
Certified Medical Billing Specialist
June 2018

Niagara County Community College
Humanities A.A.S.
May 2000



WORK HISTORY

Dex Media, Williamsville, NY							12/2003 – 12/2016
Account Manager
· Manage accounts in a full-service media company offering integrated marketing solutions 
· Interpersonal interaction, networking and outreach to prospective customers
· Plan and implement sales and marketing strategies and programs


Teletech, Niagara Falls, NY							3/2002 – 12/2003
Customer Service Representative
· Provide Inbound customer support for Fortune 500 companies
· Extensive knowledge of product
· Excellent time management skills with quality customer service




